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Koaeke srnkn n cayxeduoro nopenenus pabornukos MB/JIOY
«/lerckuii cag Ne2y

L. O6mue nonoxenns

1.1 Kopmekc astvku wu CITy’Ke0HOr0 1oBejeHUs paGOTHHKOB MynuuunansHoro
OFOUKETHOTO JOILIKOJILHOTO 00pa3oBaTenbLHOrO yupexnaenus «/lerckoro caga No 2
MYHHUIIMIIAJIBHOrO 00pa30oBaHus AIaMOBCKUI paiion (nanee - JIOO) paspaGoran B
COOTBETCTBHH ¢ MookeHuaMu Koucturyuuu Poceuiickoi ®enepannn, Tpynosoro
Konexca Poccuiickoit ®Menepani, DenepanbHOro 3akona or 25 aexabps 2008r. No
273-03 «O nporusoneicTBny Koppynuuu», (pea. ot 08.08.2024) a Ttakxke ocHoBan
Ha OOLUENPU3HAHHBIX HPABCTBEHHBIX MPUHLMIIAX W HOPMax POCCHICKOro oblecTra
U rocynapcTaa. ;

1.2, Kogekc mpeacrasnser coGoii CBOA OOWIMX MPMHLMIOB mnpodeccHo-
HaJIbHOU CITy>KeOHOM THKH M OCHOBHLIX MPaBHII CJ1y’KEOHOIO NOBECHHS, KOTOPBIM
PEKOMEHIYeTCsl pyKOBOACTBOBaThCs paboTHuKaM JIOO He3aBHCHMO OT 3aHUMaeMoi
UMH JOKHOCTH.

1.3. PaGoruuk, npuHumaemsli na pabory JIOO, 00s3aH 03HAKOMUTBCS C
nonoxennsiMu  Koxekca M cobmonaTe ux B npouecce cBoel  ciyxeGHOM
JIeSITeIbHOCTH.

1.4, Tensmu Konekca ssnsiores YCTAHOBJICHHE 3THYECKHX HOPM M MNpaBHII
Clly’KeOHOro noBeJeHus paGoOTHUKOB U1 JAOCTOHHOIO BBINOIHEHUS UMH CBOEH npo-
(heccrOHANBHOI AeATenbHOCTH, a TaKke CONEHCTBHE yKPEIICHHIO aBTOPHUTETA paboT-
HukoB JIOO, nosepust rpaxaan paboraukam JJOO u obecredenme exnubix HOPM
noseAeHus padotHukos J10O.

1.5. Konekc npusBan nosbicuts 3hdEKTUBHOCTL BhIMONHEHMS paboTHHKaMu
JOO cBoMX A0MIKHOCTHEIX 00si3aHHOCTEH,

1.6. Konexc CY’)KMT OCHOBOH ISl ()OPMHUPOBAHMS B3aMMOOTHOLICHUI B
HOO, ocHoBaHHEIX Ha HOpMax Mopalld, yBaXHTEIbHOM OTHOILUCHUU K paboTHUKaM
CHUCTeMBI 00pa30BaHUS B OBIIECTBEHHOM CO3HAHWH, a Tak)Ke BBICTYMAET Kak

HHCTUTYT OOILIECTBEHHOIO CO3HAHUS 1 HPAaBCTBEHHOCTH PabOTHUKOB 0OPA30BAHMNS, HX
CaMOKOHTPOJIS.

1.7. 3HaHme u cobmogenne padothukamu OO nonoxenuii Konekca sps-
CTCH OIHMM 3 KPUTEPUEB OLEHKH HX CITyXKeGHOTO MOoBeNeHH,

I1. OcHoBHBIE NpUHLHIBI 1 NpaBuaa cyKedOHOro noBeaeHus
' PaGoTHukos J100

2.1.  Pa6oruuku JIOO, cosnasas OTBETCTBEHHOCTh MEPEe rOCYIapCTBOM, 06-
IIECTBOM M IpaklaHaMH, PH3BAHbI:

a) UCTIOJIHSTE JIONIKHOCTHBIE 00S3aHHOCTH /100POCOBECTHO M HA BLICOKOM T1pO-
(hecCHOHATBHOM YPOBHe B Lie/iAX oGeclieueHus dhdexTrBHOI paborsl JJOO:



\

6) UCXOAUTH U3 TOTrO, YTO MPHU3HAHHE, coOJmroeHye W 3alluTa npas H cB00O;
yeNoBeKa ¥ PAXAaHMHA OIPe/IeIsloT OCHOBHON CMBICI H cozepKaHue IeATe/IbHOCTH
J1OO u paOOTHHKOB.

B) OCYILECTBIIATD CBOIO ACATENIBHOCTE B npeaesax noaHomouni J100O;

r) He OKa3bIBaTh MPeINOUTeHHS KaKkuM-1100 rpodeccHoHalbHLIM HIH COLMallb-
HBIM IPYIIaM U OpraHu3alusiM, 6BITH HE3aBUCUMBIMU OT BIIMAHHMS OTACIBHBIX PAK-
naH, TpoeCCHOHABHBIX MM COUMANBHBIX FPYIIT H opraHu3alui,

1) HCKITIOYATh AeHCTBHS, CBA3AHHBIC C BIUAHHEM KAKUX-J1M0O0 JIMUHBIX, UMYI1llE-
CTBEHHBIX (QMHAHCOBBIX) M MHBIX MHTEPECOB, MPENATCTBYIOLIMX 7100pOCOBECTHOMY
MCITOMHEHUEO HOKHOCTHBIX 0053aHHOCTEH;

e) cobmoaTe 6ecnpucTpacTHOCTE, HCKIIOHAIOMIYIO BO3MOKHOCTB BIMSIHHS Ha
UX CITY)KEeOHYIO IeSTeNbHOCTD PELICHHH NOMHTHHECKHX napTuil, MHBIX OOLLECTBEHHbIX
00beIMHEHUH;

3K) COBMIOIaTh HOPMbI CIIyKeOHOH, npoecCHOHANILHOM STHKH W NIPABHIL JIC/10-
BQrO MOBEIECHUS;

3) MIPOSABJIATH KOPPEKTHOCTH M BHUMATEILHOCTD B o0pallleH!H ¢ PpaXxaHaMu 1
JOKHOCTHBIMU JIMLAMH;

1) MPOSIBIATH TEPIUMOCTE U YBaKEHHE K 00bIuasiM M TpaauLusiM Haponos Poc-
CUM M APYTHX FOCYAAPCTB, YYUTIBATE KY/BTYPHBIC H HHBIC 0COOEHHOCTH Pa3AuYHbIX
YTHUYECKHX, COLMATBHBIX TPYIIT U KOHDECCHIi, CII0COOCTBOBATh MEKHALIHOHAIIBHOMY
¥ MEXXKOH(ECCHOHATIbHOMY COTJIACHIO;

K) BO3IEPIKMBATBCS OT MOBEJIEHHsS, KOTOPOE MOTIO Obl BbI3BaThb COMHEHHE B
7106pOCOBECTHOM HCIOJIHEHHH pa6orHukom JIOO 10/KHOCTHBIX 00s13aHHOCTEH, a
TaKske n36eraTh KOHQIMKTHBIX CUTYalnH, CII0COBHBIX HAHECTH YyllepO ero penyTainim
wm apropurety J100O;

JT) MPUHUMATBE [TPeTyCMOTPEHHbBIC sakoHoaaTenscTBOM Poccuiickoit Mesepaliuu
Mephbl 110 HeJOMyIEHHIO BOSHHKHOBCHHS KOH(IMKTa HHTEPECOB U yPery/1MpoBaHUIO
BO3HHKIIUX CllydaeB KOH(MIMKTA HHTEPECOB;

M) He HCIIOJIb30BaTh ClykKeGHOe MONOKEHHE 1A OKa3aHUA BJIMSIHUSI Ha Jes-
TeJILHOCTb TOCYIapCTBEHHBIX OPraHoB, OPraHOB MECTHOTO caMOyIpaBJieHHsl, OpraHi-
3aIMii, JOMKHOCTHBIX JIMIL, TOCY/aPCTBEHHBIX CIyKallMX 1 rpakziaH Mpu peLeHu|H
BOIPOCOB JIMYHOIO XapaKTepa;

H) cOOMOAaTh YCTAHOBICHHBIE B JIOO npaBuia myOJUYHBIX BLICTYTUICHHH H



IpeI0CTaBIICHH CITyke0HOH HHpopMaIuy;

0) yBeIOMIISATH paboromaTelis, opraHbl NPOKypaTypbl WJIM ApyrHe rocyaap-
CTBEHHBIE OpraHbl JUOO OpraHbl MECTHOTO caMOyNpaBieHust 000 Bcex ciaydasx odpa-
mweHus K paboTHuky JJOO kakux-nubo JMIl B LEIsX CKIOHEHHMS K COBEPLICHHIO KOp-
PYTNLIMOHHBIX MPABOHAPYLLIEHUIH;

IT) YBRXXUTEJILHO OTHOCHUTBLCS K JAeSATEIbHOCTH MPEACTaBUTENEH CPEACTB Macco-
BOM HH(MOopMalLuK o nHGopMHUpoBaHHIO o01ecTBa 0 padore J100, a Takxke OKa3bIBATE
COJIeHCTBHE B MOJIYYEHUH JOCTOBEPHOM MH(MOPMALIMH B YCTAHOBJICHHOM MOPSIAKE;

P) MOCTOSIHHO CTPEMHTHCA K OOECIeueHHI0 KaKk MOXKHO Oosee >(hdheKkTUBHOrO
pacropsHKeHHsT pecypcamMu, HaxOIsUIMMUCA B cdepe OTBETCTBEHHOCTH PadOTHHUKOE
HOO.

2.2. PabGornukam /10O, HajgeneHHbIM OpraHU3allMOHHO-PACTIOPS IUTENIBHBIMY
MOTHOMOYHSMHU MO OTHOLIEHHIO K ApyruM pabdotHukam 10O, pekomeHayeTcs ObITE
o0pa3uom npodeccruonanuzma, 0e3ynpeyHoi penyraluum, crnocodcTBOBaThL (HOPMUPO-
sanmto B JIOO GraronpusTHOro ans 3pheKTHBHON paboThl MOPaILbHO- ICHX0I0rHYE-
CKOr'O KJIUMaTa.

2.3. PabotHuxku OO, HameneHHble OpPraHU3aLUMOHHO-PACIOPSAUTEIbHBIMY
MOJIHOMOUYMSIMU I10 OTHOLUEHMIO K ApYrum padorHukam OO, npusBaHbl:

a) MPUHUMATh Mepbl 10 MPe0TBPALICHUIO M YPErYTUPOBAHHUIO KOH(IMKTA HHTE-
pecos;

0) MPUHUMATE MepPHI M0 MPeIyIPEKAEHHUIO0 KOPPY ILIUHU;

B) HE JOIMYCKAaTh CJyyaeB MPUHYKIACHUS PabOTHUKOB K YUacCTHIO B JesTellb-
HOCTH MOJUTHYECKUX MapTHH, UHBIX 00IIeCTBEHHbIX 00BE/IMHEHHH.

I11. PexoMeH1aTe/IbHbIE I THYECKHE NTPABU.JIA CJIYKEOHOI0O
noBenenus padoruukon 100

3.1. B cnyxeOHoM noeaeHuu pabotHUKy J1OO pexoMeHayeTCss HCXOAUTh U-
KOHCTUTYLIMOHHOTO TTOJIOKEHHUSI O TOM, UTO YeJIOBEK, €ro rnpasa H CBOOO/IbI SIBJISIFOTCS
BBICIIEH LIEHHOCTBIO, U KaMAblM IpaKJaHWH UMEET MpPaBO Ha HENPUKOCHOBEHHOCTE
YaCTHOM KU3HH, JTUYHYIO M CEMEHHYIO TaiHy, 3alUTy YECTH, JIOCTOMHCTBA, CBOEIC
100pOro UMeHH.

3.2. B cayxebHom nosenenuu padoruuk JJOO Bo3aepxkuBaeTcs OT:

a) 0O0ro BuUa BhICKA3bIBAaHUH U JEHCTBUH AMCKPUMHHAIIMOHHOTO XapaKTepe
0 NpHW3HAKaM I10J1a, BO3PacTa, pachl, HALIMOHAILHOCTH, s3bIKa, I'PAK/IaHCTBA, COLIH-
allbHOT0, UMYLIECTBEHHOIO UJIK CEMEHHOr0 MoJ0KeHUSs, MOJUTHYECKHUX WU PETUTH-
O3HBIX IIPEINIOYTEeHHUI];

©) rpy0ocTH, nposiBlieHHH NpeHeOpeKUTETBHOI0 TOHA, 3aHOCUUBOCTH, MPE/IB3S-
ThIX 3aMEYaHUi, peIbsBIEHUS HeIPAaBOMEPHbIX, He3acl1yKeHHbIX OOBUHEHHUI;

B) YTp03, OCKOPOUTENBHBIX BBIPAKEHUH UIIM perjiuK, 1eHCTBUH, NpensTCTBYIO-
IMX HOPMAJILHOMY OOILEHHIO MU TPOBOLMPYIOLIMX IPOTUBOIIPABHOE M10BE/IEHHE;

r) kypenus B J100.

3.2. PabotHuku JJOO mnpu3zBaHbl criocOOCTBOBAThH CBOMM CIlyKeOHBIM MOBeE/1e-
HUEM YCTAaHOBJIEHHIO B KOJIJIEKTHUBE JICJIOBBIX B3aUMOOTHOIIIEHUH ¥ KOHCTPYKTHBHOI'C
COTpyAHHYECTBa JIPYT C APYTOM.



3.3. Paboruukam JOO pexomeHiyeTcs ObITh BEHKJIUBBIMH, 100pOKeNaTe/b-
HBIMH, KOPPEKTHBIMH, BHUMATEJIbHBIMU U MPOSABIIATE TEPIUMOCTL B OOLLEHUH ¢ IpaxK-
JaHaM¥ U KOJIJIEraMHu.

3.4. Buemnuii Bua paborauka JJOO npu HCTIONIHEHHH UM JIOJKHOCTHBIX 00s-
3aHHOCTell B 3aBUCHMOCTH OT YCJIOBHI paGoThl 1 hopMara CiryKeOHOro MepONpHsITHS
JIOJKEH CIIOCOBCTBOBAT YBAKUTEILHOMY OTHOLLIECHHIO MPaKAaH K rocy 1apCTBEHHOMY
YUPEKIEHHIO, COOTBETCTBOBATH OOLICIPHHATOMY /€J10BOMY CTHIIO, KOTOPbIHA OTJIH-
4aroT O(GUIMATBEHOCTB, CAEPKAHHOCTD, TPAIUIMOHHOCTD, aKKypPaTHOCTD.

3.5. Opnexna pabOTHHKA JIOKHA OBITH YHCTOH, CBeJKeil, BeITIaKEHHOM, He3a-
HOILIEHHOH (BBITVIAETH HOBOW) M MCKJIIOYATh BbI3bIBAIOLLME ACTAIH.

- [lnaTbe UK F0OKA MPEANOYTHTEIBHO CPEIHEH UTHHbI KITACCHYECKOro Mo~
KpPOSi.

- Bproku cTaHIapTHOH JIUTHHBL

- JIKMHCHI ¥ O/ U3 UKMHCOBON TKAHU KIaCCHYECKHX MOJeeH, OXHO-
ToHHBIE, 63 CTHIMCTHIECKHX SMeMeHTOB (KpYIHbIE BBILIUBKH, OaXxpoma, CTpaskl, Mo-
TEPTOCTH, 3aKJIENIKH U T.I1.)

- B Teruioe BpeMsi rojia A0IyckaeTcs HolleHne GpyToosiok 0e3 CUMBOJIMKH.

- B X0710/1HO€ BpeMs rojia J0MyCKaeTesi HOLICHHE TEIUIbIX MOJIE/ICH CBUTE-
pOB, KOQT, IyJIOBEPOB U T.1. 63 IPKHUX MM IKCTPaBaraHTHBIX 3/IEMEHTOB, OTBJIEKAIO-
IUX BHUMaHUE.

- Uy KK ¥ KOJITOTHI TEIECHOIO WIIK YePHOTO LIBETa.

3.6  JUis MEQULMHCKUX paGOTHUKOB, PaGOTHUKOB MUIIEOIOKA, OMOLLHHKOB
BOCIIMTATENeH, TEXHHYECKHMX pAOOTHUKOB  Y4HTHIBas — CrELH(HKY paboThl,
00s13aTeNIbHO HOLLIEHHE CIeLHAIbHOM 0K b

- Xanar.

- dapTyK ¥ KOCBIHKA JUIs pa3/iayy MUIIH.

- ®apTyK IS MbIThs [TOCY /bl U JUs YOOPKH MOMELICHHUH.

3.7. OO6yBb B TeyeHHe Bcero padouero AHs N0JKHA ObITb YMCTOH, YXOKEH-
HOM, HAYMIIEHHOH.

- Ktaccuueckye MOIeIH HesIPKUX TOHOB, FAPMOHHMPYIOIIHE C 0K IO0H.

- [MpearnodreHre MOJIEISAM C 3aKPbITHIM MBICOM H MSITKOM.

- BricoTa KaGyKoB Ty(eJib 10KHa ObITh y100Ha /Uist pabOThL, HO HE
npeBbiare 10 cM.

3.8.  Jlnst paBOTHUKOB MueGIOKa, TOMOIHHKOB BOCTIMTATE IeH, TEXHUUECKHX
paBGOTHHKOB, YUUTHIBAs CelM(UKy paGoTbl, 00s3aTebHO 00yBb Oe3 kabiyKa UK Ha
HHU3KOM KaOJiyKe.

3.9. PaGOTHUKH A0JKHBI HEYKOCHHTEILHO COOII0aTh NPABKIIA JIMUHOH THIH-
eHBI (BOJIOCHI, JIMIIO U PYKHU JOJKHBI ObITh YHCTBIMH H YXOKEHHBIMH).

- CTpurKKa aKKypaTHasl.

- JIMHHbIE BOJIOCH! (HU3Ke Tyied) JA0JKHbI ObITh 3aKOJIOThI.

- L{BeT BOJIOC MPeANOYTHTEIBHO €CTECTBEHHBIX TOHOB.

- Horru 10/KHbI ObITh aKKYPaTHO U KOPOTKO NMOACTPHIKCHBDI.

- Jlak [uist HOrTel MpearnoYTHTEI5HO BbIOMPATh CIIOKOHHbBIX TOHOB, u30eras
SPKMX HJIEMEHTOB MAHUKIOPA U HACHIIIEHHbIX [IBETOB.

3.10. Wcronp3yemble A€3010pHPYIOIIME U apdIOMEpHbIe CPEACTBA N0JIKHDI



HUMETH JICTKHH M HEUTpaIbHbI 3amax.

3.11. PaGOTHHKH JOMKHBI HCIIOJIH30BATE NPOCTbiEe HEOPOCKUE YKPALLEHHS], Bbi-
JICPIKAHHbIC B 1eTI0BOM CTUIIe (63 KpYTHBIX JParoleHHbIX KaMHeEH, APKHUX U MacCHUB-
HBIX ITOJIBECOK, KYJIOHOB H T.II.)

- Hacsl cpeaHero pasvepa.

- Cepbru HeGombLOro pasmepa.

3.12. 3anperaercst HOLIEHHE Pa3IHYHbIX yKpaleHuH paboTHUKaM nuiLe610Ka.

3.13. Jlns nHeBHOro Makusika u MaHHUKIOpa MPUMEHSATh HESPKHE CHOKOHHbBIE
TOHa.

3.14. TIMpcHHr ¥ TaTy HONMYCKAIOTCS TOABKO B TOM Cly4yae, ec/iM OHHM
CKPBITBI 01K 10M.

3.15. PaGotHukam 3ampelnaetcss MCHOIB30BATH UL HOlLlIEHUsE B pabouee
BpEMSI CJIeIYFOLINe BADHAHThI OJIeXK/IbI U 00YBH:

to- CropruBHas oxexna u 06yBb (CIOPTUBHBIN KOCTIOM WM €ro je-
Taln). 3a HCKIIOYEHHEM HHCTPYKTOpA 10 (PU3UYECKOMN KyJbTYype.

- Onexna mis akTUBHOTO OTHBIXA (LUOPTHI, TOJNCTOBKH, MalKu u
GyTOonKH ¢ cuMBONHKON 1 T, )

- IInsoxnast onesxna.

- IIpospaunble miarsst, 106kH 1 Giry3KH.

- Beuepnue Tyaners.

- Cruiikom KopoTkue 106KH, 611y3KH, OTKPBIBAIOILHE YACTh KUBOTA MK
CITUHBIL.

- CunbHo obneraronue (oOTsiruBaloLme ) Gurypy GproKH, M1aThs, I0OKH.

- [LnsxHast 06yBb (HIIenaHLb | TAIlOYKH ).

- Maccusnast 06yBb Ha TosCTOl raTdopmMe.

- Beuephue tydum Ha Beicokom Kabnyke.

- B onmexne u 06yBu He n0mKHbI MPHUCYTCTBOBATH BbI3bIBAIOLLHE IKCTPA-
BaraHTHBIC ICTAJIH, NPHUBJIEKAIOLIME IPHCTAILHOE BHUMAaHHUE.,

3.16. B uensx otnuuus paGotHuka 1 NPy NPEKICHHs HECTAHAAPTHBIX CUTY-
AlMH TIPY B3aUMOJEHCTBHHM C POTHTENSIMHU (3aKOHHBIMMU TIPe/ICTABUTENSIMH ) BOCTTUTAH-
HHUKOB, mocetntensmMu JI0OO paGoTHHK MOKET UMeTh Ha oJek e Gelimk ¢ YKa3aHuem
®.1.0 u 3aHUMaeMoit JOIKHOCTH.

3.17. Tlpu MCTIONB30BAHMM CPEACTB MOBUILHON CBA3H B HOY paborhuk npu
HCIIOJTHCHUH UM NOTI’KHOCTHBIX 003aHHOCTEH 3BYK MOGHIBHOTO Teje)OHa MepeBoauT
B 0€33BYUHBIH peKHM.

3.18. Tlpu nHaxoxnenuu B JIOO PEKOMEH/IYETCs UCMOJIBb30BATh B KauyecTBe
PHUHITOHa MOOHIIBHOTO TenedoHa JIuGo CTaHIapTHbIM 3BOHOK TeJiedoHa, J1nbo Kiac-
CHYECKYIO MY3BIKY.

3.19. 3anmpermaercs:

- ucnonssosanue B JIOO rapHUTYpbl MOGHIIBHBIX TeseOHOB.

- Ha BpeMsl Tele()OHHOrO pasroBOpa OCTABIATH BOCIUTAHHHKOB 6e3 npu-
CMOTpa.

3.20. Pa3sroBop o MoGuasHOMY Te/IEQOHY He 10JI)KeH ObITh ATUTEIbHbIM.



IV.  OtsercrBennocts 3a napymenue noaoxenuii Koxexea

4.1. Hapywenue paGotHukom OO nonoxkenuil Hacrosimero Konekea noaJse-
KHUT MOPAJIbBHOMY OCYXKIACHHIO Ha 3acelaHud [legaroruueckoro cosera JTu6C
Tpynosoro komrexktusa JJOO.

4.2 Cobmopenue paboruukom JI0O nonoskenuii Koxexca YUMTBLIBAETCS TP
MPOBEJCHUH aTTECTalMi, (pOPMUPOBAHHH Ka/JPOBOrO pe3epBa JuUlsl BhIABMKEHHS He
BBILUCCTOAILME NOMKHOCTH, @ TAKXKE MPU HATOKEHUH AUCLIMIIMHAPHBIX B3bICKAHMIA,



